Table 1 - Group Static Fields

These are data that needs only to be entered once, when the group is created, usually during training.  It records data that never changes and need never be filled out again.
	No
	Name
	Type
	Description
	Mandatory

	1
	Group Name
	Text
	The group name to identify the group.  Usually this is chosen by the group.
	Yes

	2
	Group trained by
	Text
	The name of the person who originally trained the group.  This is NOT the designation (such as ‘Field Officer’ or ‘VA’) but the name of the actual person who originally trained the group.  This will be matched with a list of names that you will have been pre-entered in the database.
	Yes

	3
	Date of first training
	Date
	The date on which the group received the first training session to become a savings group.  We ask for this because it will enable us to always know how long the group has been working as an SG.  So, for example, if a group already existed (i.e. a farmers’ group) you would not write the time it was first trained as a farmers’ group but when it received its first training to be able to start operating as a savings group
	Yes

	4
	Number of members at creation of group
	Numeric
	The total number of members of the group at the start of the first cycle.  This number will NOT change in subsequent cycles
	Yes

	5
	Latitude/ Longitude
	Specific to one of three standard conventions
	Standard Latitude and Longitude format (Degrees, Minutes, Seconds) This is optional data but must be generated by a GPS device and written in one of three standard formats:

1  
Degrees, minutes and seconds.  This is the most widely used convention in hand-held GPS systems

2  
Degrees, minutes and decimal minutes

3  
Degrees, decimal degrees.  This is the default convention used by the MIS and is recommended
These data will change only if the group changes its meeting place.
Note: 
We strongly recommend that GPS data is only entered when using the SAVIX mobile data entry application, available on Google Play Store.  This is because manual data entry is often inaccurately transcribed, whereas on the mobile application it is automatically registered
	No


Table 2 – Cycle data. 
These are data that are verified at every visit to the group, but are unlikely to change after the first meeting of a cycle
	No.
	Name
	Type
	Description
	Mandatory

	1
	Group name
	Text
	The group name to identify the group.  Usually this is chosen by the group.
	Yes

	2
	Cycle number
	Numeric
	This is the cycle number of the group.  A cycle is a period in which a group saves, gives loans to its members and finally shares out its assets.  In most Savings Group programmes this is 1 year.  It is quite common for people who are collecting data to forget about changing this number when a group moves to a new cycle, so care is needed to ensure that the number of the new cycle is entered
	Yes

	3
	Date savings started this cycle
	Date
	The date when the people started saving money during this cycle. It does not refer to the date that the group first started saving, if the group is now in a subsequent cycle. This field will be empty when a new cycle starts but after being filled in it will not be changed
	Yes

	4
	Group status at start of cycle
	Text
	Choice: Supervised  or Self-managed.  A group may still be receiving training and supervision as a savings group, in which case it is defined as Supervised, or it may be operating independently and no longer being trained or supervised, but only monitored, in which case it will be defined as Self-managed.  If a programme is carrying out other activities with the Savings Group that are not related to savings and credit, this is not relevant.  The status as being Supervised/Self-managed only refers to the savings and credit activities of the group
	Yes

	5
	Group monitored by 
	Text
	The name of the person who is monitoring the group.  A group can be supervised and therefore monitored, but it can also be self-managed but still monitored (usually if a programme is monitoring a sample of groups for the long-term).
	Yes

	6
	Registered members when savings started this cycle
	Numeric
	The number of group members at the start of the current cycle.  This will be the same as the number of registered members filled out on the Group Static Fields sheet for the first cycle, but may change in subsequent cycles.
	Yes

	7
	Savings re-invested at start of cycle
	Currency
	The total amount of money that members carried over as their personal savings from the previous cycle into the new cycle.    
	Yes; default 0

	8
	Property at start of cycle
	Currency
	The value of the physical property owned by the group at the start of the cycle, not including any money.   The value of this property is listed only as the purchase price paid.  No depreciation or appreciation is estimated.
	Yes


Table 3:  Dataset.  
These are data that are collected at every meeting and are very likely to change
	No.
	Name
	Type
	Description
	Mandatory

	Information

	9
	Date of data collection
	Date
	The exact date this data was collected in the field.
	Yes

	10
	No. of registered Members now
	Numeric
	The number of people at the time of data collection who are considered by the group to be members.  They may not be present at the meeting for various reasons (i.e. illness) but are counted as members.
	Yes

	11
	No. of registered women now
	Numeric
	The number of women at the time of data collection who are considered by the group to be members.
	Yes

	12
	No. of Members attending this meeting
	Numeric
	The number of group members attending the meeting at the time of data collection.  This information is usually gathered towards the end of the meeting when all latecomers have arrived.
	Yes

	13
	Dropouts this cycle
	Numeric
	The amount of dropouts in this cycle until this moment.  A dropout is a member who has left the group for any reason (voluntarily leaving for no specific reason, removal by the other members for reasons they deem sufficient, death, moving away to live elsewhere etc.)
	Yes, default 0

	Loans and savings

	14
	Value of Savings this cycle 
	Currency
	Total value of all savings to date this cycle (including savings re-invested at start of cycle)  NOTE:  It does NOT include Loan fund cash in box or at bank and it does NOT include any interest paid.  Savings are ONLY the total of what all members have contributed since the start of the cycle
	Yes, default 0

	15
	Value of loans outstanding
	Currency
	Total value of the principal sum remaining to be paid of all loans at the moment of data collection.  It does not matter if the loan is being paid on time or is late: the amount that is listed is the total value of all remaining principal to be repaid.  It does not include interest.
	Yes, default 0



	16
	No. of loans outstanding
	Numeric
	Number of loans outstanding at the time of data collection.
	Yes, default 0

	17
	Write offs this cycle
	Currency
	The amount of any loans lost or forgiven during this cycle.  This is a cumulative figure
	Yes, default 0

	18
	Loan fund cash in box
	Currency
	The amount of Cash in the Box which is available to members for loans. 
	Yes, default 0


	No.
	Name
	Type
	Description
	Mandatory

	Other assets and liabilities

	19
	Bank balance
	Currency
	The total balance of all funds the group has deposited to any type of financial institution and which are potentially available for lending.
	Yes, default 0

	20
	Social fund balance
	Currency
	The total amount of cash held by the group in any other funds separate from the loan fund.  In most cases this refers only to the Social Fund, but some groups have additional funds, such as Education funds or Loan insurance funds etc.
	Yes, default 0

	21
	Property now
	Currency
	The total value of all of the property owned by the group at the time of data collection.  It refers to all types of physical property owned by the group.  The value of this property is the purchase price paid.  No attempt should be made either to depreciate or re-value physical assets.
	Yes, default 0

	22
	External debts
	Currency
	The total value of the debts a group owes to external organizations (banks, coops, SAACOs) or individuals
	Yes, default 0

	Dividends and share-out

	23
	Dividends paid this cycle
	Currency
	This only refers to groups that do not share out at the end of each cycle, but instead pay their members some or all of the profits, on a periodic basis, leaving the members’ savings untouched.  The cumulative amounts that are paid out are considered to be dividends
	Yes, default 0

	24
	Is this an end-of-cycle share-out (distribution) meeting?
	Yes/No
	This field, displayed on the MIS as a checkbox, is intended to indicate if the meeting at which the data was collected was a share-out (distribution) meeting at the end of the cycle.  The system has a default of ‘No’ and this must be changed to ‘Yes’ if this is, in fact, a meeting at which a share-out (distribution) takes place.
	Default No


4

